CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

DUONG SAT HA HAI Poc lap - Tw do - Hanh phic
Sé: /f‘/// /QP-BSHH Hé Noi, ngay<Y thing o ném 2016
QUYET PINH

V& viéc ban hanh N§i quy lao déng

GIAM POC CONG TY CO PHAN DPUONG SAT HA HAI

Ciin ctt Bo luat Lao dong sb 10/2012/QH13 ngay 18/6/2012;

Cin ot Ludt doanh nghiép sb 68/2014/QH13, duge Qude hdi nude Cong hoa
xd hoi chi nghfa Vigt Nam thong qua ngay 29 thang 11 nam 2014,

Cin ctr Didu 18 Té chirc va hoat dong ctia Cong ty C phin duong sit Ha Hai
duoc théng qua tai Pai hoi ddng cb dong 1an dau ngay 29 thang 12 ndm 2015;

Theo sy théa thuén gitta Gidm d6c va Cong doan Cong ty,
QUYET DINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Nbi quy lao dong ciia Cong ty o
phan duong sit Ha Hai.

Pidu 2. Quyét dinh ndy 6 hiéu lyc thi hanh sau 15 ngay ké tir ngdy co quan
6 thdm quyén nhan duge hd so ding ky No6i quy lao dong. Nhitng quy dinh trudce
day trai voi Noi quy nay déu bii bo.

Piéu 3. Nguoi str dung lao dong va nguoi lao dong trong toan Cong ty chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- 8¢ LBTBXH TP Ha Noi;

- Téng cong ty PSVN;

- Hoi ddng quén trj;

- Ban Gidm déc, Ban kiém soét;

- Bang ty, Cong doan, Poan Thanh nién,
- Cac phong, don vi trong todn cdng ty;

- Luu: VT, TC-HC.







CcONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
DUONG SAT HA HAI Poc ldp - Tw do - Hanh phiic

NOI QUY LAO PONG
(Ban hanh kém theo Quyét dinh sb: 7.5/ /QD-DSHH ngay<7thang 4 nim 2016
ctia Cong ty co phan dudng sit Ha Hai)

CHUONG I
QUY DINH CHUNG

Pidu 1. Ban Ndi quy lao ddng nay cu thé hoa mot sb diéu trong Bo luét Lao
dong ndm 2012; cdc Nghi dinh cua Chinh phi quy dinh chi tiét va hudng dan thi
hanh B6 ludt Lao dong.

Pidu 2. Ban Ngi quy lao dong nay dugc ap dung cho moi nguoi lao dong
1am viéc trong cong ty ké ca nhitng ngudi dang hoc nghé, thue tap, nhitng ngudi
dang thir viéc tai Cong ty.

T4t ca nhitng d6i twong trén sau day duge goi chung la ngudi lao dong.

Pidu 3. Ngudi lao dong lam viée tai cong ty phai tuyét déi chip hanh Noi
quy lao dong, phai tuén tha sy diéu hanh cia Gidm ddc hogic ngudi duge Giam dée
iy quyén dong thdi phai cé tinh than trach nhiém cao trong viéc hoan thanh nhiém
vu duge giao, ¢ ¥ thirc tu gidc chdp hanh nhitng quy dinh trong ban N6i quy lao
dong nay.

Piéu 4. Nhitng trudng hop khdng quy dinh trong ban Noi quy lao dong nay
s& dugc giai quyét theo Ludt Lao dong, Luit Cong chirc; Luét vién chirc; Nghj
dinh, Thoéng tu huéng dan thi hanh Luat lao dong, chi truvong chinh sich cua
Dang, phép lut cia Nha nudc, chi thi, vin ban huéng dan ctia cép trén.

CHUGONG II
THOI GIO LAM VIEC, THOI GIO NGHi NGOI

A. THOI GIO LAM VIEC
Pidu 5.

1. Téng sb gidr 1am viée trong mot ngay 1a 8 gid, chia lam hai budi sang va
chidu, néu 1am lién tuc 8 gi¢r thi duoc nghi it nhét nira gior d& giai lao va binh céng
cham diém trong ngay tinh vao gio lam vi¢c. (khong ap dung cho hé lam ban kip)
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2. Téng s6 gidr lam vide tr ong mét tuan t6i thidu 1a 40 gio tdi da 12 48 gioduy
theo tinh hinh san xuét kinh doanh ma Giam déc quyét dinh va théng bdo cho
nguou lao dong biét truge 15 ngay. Tai hién trudng, tuy theo khéi luong cong VICC
tién do, cong tac dam bao an toan chay tu va thoi tiét c¢6 thé didu chinh giv gidc
cho phtt hgp nhung phai dam bao 8 gi¢r lam viée/ngay.

Gio lam viéc duge quy dinh cy thé nhu sau:

2.1. D6i vé6i khéi co quan:

- Budi sang tir 7 git 30phut dén 12gid 00 phut

- Budi chiéu tir 13 gior 00 phut dén 16 gier 30 phut
2.2. Dbi véi cée don vi hién truong; Thoi gian 1am viée chia theo mua:
2.2.1. Mua heé (tir 16/4 ¢én 15/10):

- Budi sang tir 6 gior 00 phit dén 10 gio 30 phut

- Budi chiéu tir 14 gior 00 phut dén 17 gie 30phut
2.2.2. Mua dong (tir ngdy 16/10 dén 15/4 nim sau):
- Budi sang tir 7 gid 30 phit dén 11gidy 30phit

- Budi chiéu tir 13 gio 30 phat dén 17 gi® 30 phut,

Tuy theo tinh hinh thyc té, cac don v diang ky thoi gian lam viéc voi Cong
ty dé thuén tién cho cdng téc, san xudt, kiém tra lao dong.

2.3. Pbi v6i hé ban kip: Tuén cdu, tudn dudng, bao vé, gac ciu, gac chin.
Ap dung theo Théng tu sb 21/2015/TT—BGTVT ngay 05/6/1915 cta Bd giao
thong vin tai va Cong van hudng dan 56 2182/DS TCCB, ngay 04/8/2015 cua
Téng cong ty Pudng sét Viét Nam vé “Quy dinh vé thoi gid lam viée va thoi gio
nghi ngoi dbi v6i ngudi lao dong lam céc cong viée cé tinh chit dic biét trong van
tai dudng sit”; Gom 06 ché d6 ban. Cong ty 4p dung va thuc hién nhu sau:

Ché d9 ban | Thoi gian | Thoigian | S6 ban Quy ra cong binh thwong
l1én ban xudng ban | ché do/
(gi0) (810) thiang
4 ban <06 >12 26 1 ban 06 gio =1 cbng
<12 > 12 13 1 ban 12 gid =2 cong
3,5 ban <08 > 16 22,5 | 1ban 08 gid=1,16 cong
<12 >24 15 1 ban 12 gid=1,73 cong




3 ban <08 > 16 26 1 ban 08 git = 1 cong
<12 >24 17 |1 ban 12 gio = 1,53 cong
2,5 ban <12 =12 21 1 ban 12 gio = 1,24 cong
<24 > 24 10,5 |1 ban 24 gitr=2,48 cong
2 ban =12 =12 26 1 ban 12 gid =1 cong
<24 > 24 13 1 ban 24 gio =2 cong
1,5 ban <16 > 08 26 1 ban 16 gid = 1 cong
<24 > 12 17,3 | 1 ban 24 gio = 1,5 cong
<48 > 24 08 1 ban 48 gid =3 cong

2.4. Ché d6 truc ngoai gidr 1am viée d6i véi ngudi lao dong:

- Pi tuong thuc hién chit yéu dp dung cho ngudi lao dong 1a: 14i xe, didu
do, k¥ thuét vién, tha kho, bao vé vit tu tryc béo lii...

Do tinh chét, didu kién hoat dong san xudt ctia cong ty nén ngudi lao dong
tham gia truc s& dugc bd tri nghi bl vao nhitng ngay ké tiép.

Tay timg trudng hop cu thé ma ngudi sir dung lao dong giai quyét tra tién
cdng truc theo nguyén tic sau:

- Tryc ¢6 1am viée duge tinh theo ché d6 1am thém gid.
- True khong lam vide thi ¢t 03 gior tinh bang 01gidy 1am viée.

T4t ¢4 céc truong hop duge giao nhiém vu trire déu phai ¢6 mit tai don vi
hay noi Giam ddc chi dinh tryec.

Piéu 6. Trudng hop c6 cong viée, nhu clu dic biét

Theo quy dinh tai didu 107 Bo luét Lao ddng. Ngoai ra Gidm déc Cong ty ¢o
thé huy dong lam thém gid céc cong vide diic biét nhu: Phong chéng bdo 1§, ciu
chita dam bao giao thong dudng sét, ciru chita tai nan chay tau, tai nan lao dong,
ANTT - PCCN, céc cong viéc khin cdp, dot xuédt dam béo an toan khéc theo ménh
1énh cta cép trén. Khi huy dong lam thém gid phai ¢6 sy thda thudn dong ¥ cia
ngudi lao dong theo quy dinh Diéu 106 B6 luat Lao dong.

Thoi gian 1am thém gid va ché do dai ngd cua ngudi lao ddng tham gia cac
cong viée trén, thyc hién theo quy dinh ctia Luét lao déng va cdc vin ban hién
hanh, ché d6 d&i ngd ctru chita khic phyc tai nan giao thong cia nganh dudng sét
va B0 giao thong van tai.




Téng sb gir lam thém dugc quy dinh nhu sau;

Céng viéc binh thuong:

- Tong sb gier am thém trong mot ngay khong qua 04 gio.
- Tong s6 gid lam thém trong mot thang khéng qua 30 gid.

- Tong sb gir 1am thém trong mot ndm khéng qud 200 gio, truong hop phai
tham gia cac céng viéc khin cAp dot xudt cling khong vuot qua 300 gid trong mot
ndm theo quy dinh ctia Luét lao dong.

B. THOT GIO NGHI NGOI
Piu 7. Nghi L&, Tét, ngay truyén théng ciia Cong ty

Nguorl lao déng duqc nghi lam vigc va hudng nguyén lwong trong nhitng
ngay L&, Tét am lich, Tét duong lich theo quy dinh ciia Bo luat lao dong, cdc vin
ban hién hanh ctia Nha nudc, clia nganh, cia Céng ty. Néu nhitng ngay nghi noi
trén tring vao ngdy nghi hang tudn thi nguoi lao dong dugc nghi bu vao ngay ké
tlep

Cac ngay dugc nghi trong niam:
Nguoi lao dong duge nghi lam viée, huéng nguyén lwong 11 ngay:
- Tét dwong lich: 01 ngay (ngay 01 thdng 01 duong lich)

- Tét am ljch: 05 ngay (01 ngay cudi nim va 04 ngay ddu nam am lich)
- Ngay chién thing; 0lngay (ngay 30 thang 4 duong lich)

- Ngay Quéc té lao dong: 01ngay (ngay 01 thang 5 duong lich)

- Ngdy gid t6 Hing Vuong: 01 ngdy (ngay 10 théng 3 4m lich)

- Ngay Quéc khanh: 01 ngdy (ngay 02 thang 9 duong lich)

- Ngay truyén théng cta Cong ty: 01 ngay (ngay 15 thang 5 duong lich)

Pidu 8. Nghi hang tudn

1. Gidm ddc cong ty co thd sép xép ngdy nghi hang tudn vao ngdy thir bay,
chii nhét hogic ngay nghi ¢ dinh trong tudn tuy theo tinh chét cong vigc cua ting
bd phén.,

2, Tlong truong hop do yéu ciu cong viéc khéng thé b6 tri nghi hang tuén thi
Gidm dbc cong ty ciing phéi ddm bao cho nguoi lao dong nghi it nhit mét thang 4
ngay.

Piéu 9. Nghi phép hang nim



Céc truomg hop nghi phép nim &p dung theo quy dinh Diéu 111 dén Piéu
114 BS luét lao dong. Ngudi lao dong nghi phép phai vict gidy xin phép néu 18 ly
do, thoi gian, dia diém nghi va phai dugc sy ddng y ctia don vi, 1anh dao Cong ty.

Pidu 10. Ngudi lao dong phai ding ky ngay nghi hang ndm vao thoi gian tr
thang 01 dén thang 10 trong nim v&i Gidm déc Coéng ty. Néu vi cong viéc ma
khong bd tri nghi phép theo tidu chuin dugc theo thoi gian ding ky thi nguoi lao
dong duge chuyén sang thoi gian khéc thich hop, néu do yéu cu cong viéc ma
nguoi sit dung lao dong khong thd bd tri cho nguoi lao dong nghi trong ndm thi
nhitng ngay khoéng nghi hang ndm, ngoai phin tién luong ctia nhitng ngdy lam
viée, ngudi lao dong duge thanh toan thém tién luong cua nhitng ngay khdng nghi
phép theo tidu chuin.

Néu ngudi st dung lao dong bé tri duge ngdy nghi theo ché d§ cho ngudi
lao dong ma nguoi lao dong khong nghi hodc khong nghi hét ngay nghi theo tiéu
chudn, thi nhitng ngdy khéng nghi cong ty khdng thanh toan.

Piéu 11. S ngay nghi hang nim

1. Nguoi lao dong c¢6 12 thang lam vige thi dugc nghi hang ndm, hudng
nguyén luong theo quy dinh sau day:

1.1. 12 (mudi hai) ngay 1am viéc di véi ngudi lao dong lam cdng viée trong
didu kién binh thudng.

1.2. 14 (mudi bdn) ngay lam viée dbi v6i nguoi lao dong lam viée ning
nhoc, ddc hai, nguy hiém.

2. Khi nghi hang ndm néu di bing phuong tién 6 to, tau thuy, tau hoa ma s6
ngdy di dudng (ca di va v&) trén 2 ngay 2 dém, thi ngay thir 3 tré di dugc tinh thém
thoi gian di dudng ngoai ngdy nghi hang ndm va chi dugce tinh 1 lan khi di nghi
trong nim, mic di ngudi lao dong cé thé chia ky nghi hang nim ra nhidu 1an.

Pidu 12. S6 ngay nghi hang ndm duge ting thém theo thim nién lam viéc,
cr 5 ndm dugce nghi thém 1 ngay.

Pidu 13.

1. Nguoi lao dong ¢6 duédi 12 thang lam viéc thi thoi gian nghi hang ndm
duge tinh theo ty 18 trong Gng véi sb thoi gian lam viée.

2. Trong 1 nim ngudi lao dong véi tdng sb thoi gian nghi (cong dén) do tai
nan lao dong, bénh nghé nghidp qua 6 thang hoidc nghi m qua 3 thang thi thoi
gian d6 khong duge tinh dé hudng ché do nghi hang ndm ctia ndm do.



3 Truo’ng hop khi di nghi hang ndm, trén duong di, & ncn nghi ndu nguoi
lao dong b1 bm dau hoac phai chor doi do thién tai dich hoa, ndu c¢6 xdc nhén cta
chinh quyén sé tai noi xay ra sy cd, thi thoi gian d6 dugc coi 13 thoi gian hop phap
va duge thanh toan ché d6 theo quy dinh hién hanh,

Diéu 14. Truong hop khong sir dung duge gidy di tdu viéc ridng phai bao
cdo Gidm ddc Céng ty xem xét giai quyét; cic khoan tién chi phi khac do nguoi
lao dgng tur lo.

Ngudi lao dong do chdm dut hop déng lao déng ma chua nghi hét sé ngay
nghi hang ndm thi dugc tra luong nhitng ngay chua nghi.

Pidu 15. Ché do lao dong nit

Ap dung céc diéu tir 153 dén 160 cua B0 luét lao dong va mot sb diém cy
thé sau:

- V€ sinh phu nft 3 c6ng/nim

- Con bu (nudi con dén di 12 thang) 3 cOng/thang; trudong hop ngudi lao
dong lam ban kip thi duge ngudi sir dung lao déng thanh toan luong thoi gian du 3
cong/thang.

Piéu 16. Nghi viéc riéng, nghi khéng hudng luong

1. Nghi viéc riéng hudng nguyén luong:

1.1. Két hén: nghi 03 ngay

1.2. Con két hon: nghi 01 ngay

1.3. B6 me dé, b me vg, bd me chdng chét; vo hoic chéng chét, con chét:
nghi 05 ngay.

2. Nghi viéc riéng khong hudéng lwong:

2.1. Nghi 01 ngay va phai théng bao véi Gidm dbc Cong ty trong cac truong
hgp 6ng ba ndi, 6ng ba ngoai, anh, chi, em rudt chét; b hodc me két hon; anh chi
em rudt két hon.

2.3. Nguoi lao dong gip hoan canh khoé khin dic biét, ban than cin thiét
phai nghi mot thoi gian khong hucrng lucmg dé giai quyet vi€c riéng hodc lao dong
nit hét thoi gian nghi thai san, néu ¢6 nhu ciu cting c6 thé nghi khong hudng lvong
va phai dugc phép ctia Cong ty; nghi trén 30 ngdy phai lam thi tuc tam ho#n hop
déng lao dong.



CHUONG III
TRAT TUY TRONG CO QUAN, DON VI

Pidu 17,

1. Trong gid lam viée nguoi lao dong phai tuyét déi chip hanh Néi quy lao
dong, Noi quy co quan, don vi, quy trinh quy pham, An toan chay tau - An toan
lao ddng - Phong chéng chay nd. Khéng duoc tu tdp dua gidn, lam viéc riéng hodc
ban bac trao ddi nhitng van d& khong c6 lién quan dén cong viéc dang lam gdy anh
hudng dén ngudi khéc.

2. Chép hanh nghiém ménh lénh san xuét, phén cong cia ngudi phu trach
lam viéc c6 ndng suét, chit lugng, hiéu qua, an toan, tiét kiém.

3. Gift gin trat ty an toan, ky cuong, né nép, t chic, ky luat, thuc hign quy
ché viin minh cong so.

Piéu 18. |

1. Nguoi lao dong khong duge ty y di chuyén tai san, trang thiét bi dung cy
sin xudt, sinh hoat khi chua c6 y kién ctia lanh dao cong ty, ldnh dao phu trach tryc
tiép.

2. TAt ca céc trudng hop xin nghi viée ddu phai xin phép, néu chua duge
phép hoic t ¥ nghi déu coi nhu nghi ty do, bo viée.

3. Str dung & t6, xe may phai co gidly phép 1ai xe phi hop, nghiém chinh
chép hanh lu4t 18 an toan giao thong.

Piéu 19.

1. Khach dén lién hé cong tic, bd phan thudng truc bio vé cd trach nhiém
huéng din khéach chdp hanh Noi quy ra vao co quan, dén dtng noi quy dinh;
phong T4 chitc Hanh chinh dén tidp va moi khach lam vige véi ding déi tuong.
Khach dén cong ty khong ty y di lai, gy mat trét ty.

2. Khéng tiép khéach viée riéng trong phong lam viée, khong ty y ra khoi co
quan khi ngudi phu trach chua cho phép.

3. TAt c4 c4c chirc danh duge cdp phat ddng phuc, bao ho lao déng déu phai
mic, stir dung ding quy dinh trong gid lam viéc.

CHUONG 1V
AN TOAN LAO PONG VE SINH LAO PONG
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Didu 20. Déi véi nguoi st dung lao dong
1. C6 trach nhiém, nghia vy:

Thuce hién nghia vu, quyén lgi cta chii doanh nghiép déi véi nguoi lao dong
theo quy dinh ctia Luét lao dong, Noi quy lao dong.

1.1. Hang nam: Huén luyén, giang day, kiém tra ca ly thuyét va thuc hanh
dmh ky QTQP, An toan béo h¢ lao dong - V8 sinh lao déng - Phong chong chay
nd, chim sé¢ strc khoé ngudi lao dgng, kham sirc khoé dinh ky.

1.2. Trang cip diy du céc vat tu, thiét bi, dyng cu phuong tién bao vé, an
toan lao dong, vé sinh lao dong cho céc don vi san xuét va ngudi lao dong theo
quy dinh ctia Luét lao dong va ké hoach BHLD dugc Téng cong ty Pudng sit Viét
Nam duyét.

1.3. Pinh ky kiém tra, dang kiém, tu stra nha xuorng, kho tang, may, thiét bj
dang str dung va truée khi dua vao su dung theo tiéu chudn An toan lao dong - Vé
sinh lao dong - Phong chdng chéy nd.

2. C6 quyén:

2.1. Bugc ngudi lao dong phai tudn thu cac Noi quy, Quy dinh, bién phap an
toan lao dng, Bao h lao dong, vé sinh lao ddng, phong chdng chéy nd.

2.2. Khen thudng don vj, c4 nhan chép hanh tét Nai quy, Quy dinh an toan
lao dong, Béo hd lao dong, vé sinh lao ddong, phong chéng chay né.

2.3. Pon phuong chdm dat Hop ddng lao dong d6i véi nguoi lao dong
khéng chip hanh Noi quy lao dong, an toan lao ddng, phong chdng chay nd gay
héu qua nghiém trong,.

Piéu 21. Béi v6i ngudi lao dong

1. Nguoi lao dong phai tudn thu nghiém ngit cic quy dinh vé An toan lao
dong - Vé sinh lao dong Béo hj lao dong - Phong chéng chéy nd theo quy dinh
an toan chirc danh nghé cu thé va Noi quy lao dong cua Cong ty.

2. Ngudi lao dong dugc phép rdi noi lam viée, tir chdi lam viée khi xét thiy
c6 nguy co gdy tai nan, hogc khong dugce hudn luyén kiém tra, khong dugce trang bi
nhung dung cu phuong tién an toan BHLD nhung phai bdo cho ngudi phu trach
biét d& kiém tra, xtr ly.

3. Nguoi lao ddng c6 trach nhiém sir dung, bio quan cac trang thiét bi an
toan BHLD ding myc dich. Nghiém cAm viéc trao ddi, mua ban, st dung sai quy
dinh, str dung lam viéc riéng,.



CHUONG V
BAO VIl TAI SAN - B MAT CONG NGHE KINH DOANH

Pidu 22. Tai san cia cong ty bao gdm: Tién vdn, nha xudéng, nha ga, Ke ga,
bén bai, cAu, dudng, cng, k& vat tu tai san ¢b dinh, luu dong cta Cong ty. Nguoi
lao dong trong Cong ty c6 trach nhi¢m quén ly, gift gm bao vé&. Moi hanh vi trdm
cép, tham 8, lang phi xdm hai dén tai san cia cong ty déu phai bdi thuong va bj xr
ly theo N6i quy lao dong ctiia Cong ty hodc truy t6 trude phap luat,

Piéu 23. Trach nhiém quan ly tai san, bi mét sb séch, cong nghé duge giao
cho nhitng nguoi dung déu don vi, ph(‘)ng nghiép vu, céc chirc danh theo cong viée
quy dinh. Chung fir, sb liéu, tai san, sb séch theo ddi cac mit cong tac quan ly co
lién quan dén hoat dong san xuét kinh doanh ctia don vi, Céng ty phai dugc cét gift
hotc luu trit theo ché do bao mat Khi chua duoc sy ddng y ciia Giam ddc Cong ty
tuyét dbi khong duge cung cép s6 lidu ra bén ngoai dudi moi hinh thirc.

CHUONG VI
KY LUAT LAO PONG, TRACH NHIEM VAT CHAT

A. QUY DINH CHUNG

Ngudi lao dong vi pham ky ludt lao dong tuy theo mirc do vi pham ma ap
dung cac hinh thirc ky luét:

1- Khién trach,
2- Kéo dai thoi han nang luong khong qua 6 thang; cach chie.
3- Sa thai.
B. HINH THUC KY LUAT
Pidu 24. Hinh thirc Khién trach
Ap dung cho céc hanh vi vi pham lan dau:
1. i mudn vé sém, thyc hién chu’é du thoi gian va dinh mire lao dong.

2. Pi tudn duo‘ng, tudn cau khéng dung hanh trinh quy dinh, giao thé bai
khéng dang vi tri mbc gidi, khong mic quin 4o BHLD, khong deo bang, bién chirc
danh theo quy dinh, khong mang dung cy phong vé, khong ghi sb sach, tu y dbi
ban khong bdo céo d6i trudng, cung trudng.

3. Lam cong nhan géc chidn ma chua thyc hién mt trong céc nhiém vu
sau:



- Ném chéc gidr tiu qua dudng ngang;

- Bat, tit dén, chuéng bao hi¢u trén dudng bo, trén duong sét, déng mé chin
duong b dung quy dinh;

- Kip thoi xtr 1y khi cac thiét bi, trang bi trén duong ngang bi hu hong;

- Gilip d& nguoi diéu khién phuong tién tham gia giao thong dudng bd qua
duong ngang;

- Don tau khi di qua dudng ngang ding quy dinh;

- Ng#in cdm céc doan thu dd trén dudng ngang khi khong c6 1y do chinh
déang,

- Thye hién ché db giao ban, nhéan ban;

- Thiéu tap trung quan sat lo mo, ngi ga gét trong gidr 1én ban.

Céc vi pham c6 tinh chét, cong viée tuong ty nhu gic cdu, gic xe... (nhung
chua dén muc phai xir ly ky Iugt bang hinh thic néng hon ciing 4p dyng hinh thirc
nay).

4. Khéng tich cyc ding bién phap ngiin chiin ngudi va céc phuong tién giao
théng vi pham luat ¢ 1am 4nh hudng dén an toan chay tau.

5. Gay mét trat tu trong ni by don vi, co quan hojic vi pham céc t& nan xa
hoi nhu c& bac, say rugu, nghién hit ma tuy, mai dam (nhung chua & mire d6 phai
Xt Iy néng hon).

6. Khong chép hanh sy phén cong cong tac cua nguoi phy trach ma khong
c6 1y do chinh dang, do thiéu tinh thin trach nhiém ma khéng hoan thanh nhiém vy
duoc giao.

7. B6i trudng, cung trudng va céc chirc danh c6 lién quan, co tir 1% cong
nhén trong don vi vi pham ky luat trong thoi gian 1 nim hodc cong nhén trong don
vi vi pham nhiéu 14n ma c4n b0 ldnh dao don vi khong phat hién duoc.

8. Vi pham Quy trinh quy pham - Quy trinh cdng nghé - An toan lao déng -
Bao h{ lao dong, khong hoan thanh nhiém vu theo chirc ning, thiéu trach nhiém...
nhung chua & mire d6 ning.

Picu 25. Kéo dai thoi han néng luong khdng qua 6 thang; cach chirc

Nguoi lao déng c6 hanh vi vi pham quy trinh tic nghiép k¥ thuét, de doa
dén An toan chay tdu - An toan lao dong, 1am mat uy tin trong san xuat kinh doanh
ciia Cong ty, clia nganh Pudng sit nhung chua dén mirc dd nghiém trong thi tuy
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theo mirc dd vi pham s& bi xir ly ky lut bang hinh thire: Kéo dai thoi han néng
luong khéng qua 6 thang; céch chirc;

1. Khdng chip hanh nghiém chinh Quy trinh bao dudng dudng sét, quy trinh
tudn dudng, tuin cAu, gac chéin, Thiéu tinh thin trach nhiém dé xay ra tau trat banh
do chii quan (nhung chua & mirc nghiém trong phai sa thai). Pdng thoi xem xét ca
nhitng nguoi co trach nhiém lién doi.

2. Lan tht 2 trong thang khong thyc hién ndi dung myc 3 Didu 24 va mot sb
noi dung con lai cua 3 trach nhiém, 7 nhiém vy ngudi céng nhin gac chén, (vi
pham Diéu 6, Pidu 7 Quyét dinh s 324/QD-CDSVN ngiy 03 thang 12 ndam 2013
ctia Cuc trudng Cuc Pudng sit Viét Nam vé Ban hanh “Huéng din v& t6 chire
phong vé dudng ngang”) cdc cong viéc cé tinh chat twong tu nhu gic cAu, géc
xe... cling ap dung theo myc nay)

3. Nam ngt trong gid 1én ban gic chén, gic cdu, géc xe, tuln cau, tudn
duong.

4. Khéng chip hanh hoic chip hanh chua nghiém tic ménh I&nh san xudt
cua linh dao cong ty lam anh hudng xadu dén san xudt An toan chay tiu - An toan
lao dong - An ninh trit ti - Phong chong chéy nd

5. Bi phat hién choi c& bac trong gid lam viéc

6. Chét lugng cong tac thudng xuyén khong dat yéu cau.

7. Ubng ruou, bia hodic dung chét kich thich biéu hién bing 16i néi, hanh
dong quay pha, cdi va gdy mét trat ty tri an, gdy mét doan két ndi bd, xtic pham
dén danh dy, nhan phdm ngudi khac.

8. Pang trong thdi han bi ky luat khién trach ma vAn tai pham 13i mtc d6
tuong ty.

Diéu 26. Hinh thirc Sa thai

Ap dung cho céc hanh vi vi pham sau:

1. Nguoi lao dong c6 hanh vi trom cép, tham 6, dénh bac, c¢b y gy thuong
tich, str dung ma ty trong pham vi noi lam vigc, tiét 16 bi mat kinh doanh, bi mét
cOng nghé, xam pham quyen sd hitu tri tué cia ngudi st dung lao dong, c6 hanh vi
géy thiét hai nghiém trong v& tai san, loi ich ctia ngudi sir dung lao dong;

2. C6 ¥ vi pham hoic vi pham trong tinh trang say ruogu, ding chét kich
thich gy thi¢t hai nghiém trong dén tinh mang; tai san va lgi ich cua cong ty, clia
nganh.

1.



3. Khong chép hanh Ngi quy lao dong, ménh Iénh sin xuét gy hau qua
nghiém trong dén An toan chay tdu, An toan lao déng, An ninh trat ty, Phong
chdng chay nd, gay thiét hai nghiém trong dén tai san va loi ich cua cng ty.

4. Ty y cét cAu, cit dudng dé thi céng khong xin phép phong toa khu glan
dung goong chiém dyng khu gian khong xin phép gy hiu qua nghiém trong dén
tai san va lgi ich ctia Céng ty.

5. Ty y bo viée tir 5 ngay cong ddn trong 1 thang hoidc 20 ngay cong don
trong 1 ndm ma khéng c6 ly do chinh dang.

6. Ngudi lao dong bi xtr ly ky luat kéo dai thoi han nang lwong hodc cich
chirc ma tdi pham trong thoi gian chua xo4 ky luét.

Didu 27, Turorng hop ngudi lao ddng vi pham ky ludt nghiém trong cé
tinh tiét phirc tap cdn thoi gian diéu tra xem xét néu dé nguoi vi pham tiép
tuc cong tdc s€ kho khin trong viée xac minh va anh huofng dén san xuét, An
toan chay tdu, An toan lao dong thi Giam déc c6 thé dinh chi cong tac cla
ngudi d6 mot thoi gian thy mie do vi pham nhung t6i da khong qua 3 thang.

C. TRINH TV, NGUYEN TAC XU LY KY LUAT LAO PONG

Piéu 28.

I Cén ctt vi pham ky luit cta ngum lao dong dugc x4c dinh tai cdc Bién ban
kiém tra, s kiém tra, va ménh [énh tryc tiép ctia Gidm déc cong ty, ngudi vi pham
phai viét ban tuorng trinh dién bién sy viéc xay ra, trinh bay 18i vi pham gui lanh
dao don vj truc tiép quan ly.

2. Pon vi ¢6 ngudi vi pham ky luat phai t5 chic hop don vi, thanh phin
gom Lanh dao chuyén mén, cong doan, duong sy va céc thanh phin c6 lién quan
dé phan tich 18i vi pham cua nguoi lao dong va c6 dé xudt hinh thirc ky lut theo
Luét lao dong va Noi quy lao dong.

3. Trong thoi han khong qué 7 ngay ké tir khi xay ra vi pham ky luat, don vi
c6 nguoi vi pham phai hoan thién moi thu tuc theo quy dinh trén, giri Bién ban vé
phong TC-HC cdng ty dé tap hop béo céo 1anh dao cong ty xem xét xir ly.

4. P& xét cac vi pham, Cong ty t6 chirc phién hop phén tich, xir Iy ky luat
gbm: Ngudi sir dung lao dong hogic ngudi duge ngudi st dung lao déng ty quyén
1a ngudi chu tri; dai dién Ban chdp hanh cdng doan Cong ty; duong su; ngudi lam
chimg, ngudi bao chita cho duong su (nu c6); nhitng ngudi khic do ngudi sir
dung lao dong quyét dinh. Nguoi sir dyng lao dong phai chirng minh dugc 16i coa
ngudi lao dong béng céc bién ban kidm tra, ching cir hodc ngudi lam ching (néu
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c6). Phai cé bién ban xir ly vi pham ky ludt lao dong va quyét dinh xir Iy vi pham
ky luat lao ddng theo luét.

5. M&i hanh vi vi pham ky luat lao dong chi bi xr Iy bang mdt hinh thirc ky
luat, néu cé nhidu hanh vi vi pham ky luét thi cling chi 4p dyung hinh thirc ky luat
cao nhét tvong Gng v6i hanh vi nidng nhit. Khi quyét dinh giam thoi han hodic xo4
ky luét dbi véi ngudi lao dong, thi ngudi str dung lao dong ra quyét dinh bing vin
ban va bé tri cho ngudi vi pham trd lai 1am cdng viée cii theo hop ddng lao dong
da giao két. Quyét dinh ky luat khong c6 hiéu lyc khi di hét thoi han ky luat.

6. Khong xir Iy ky luat lao dong dbi véi ngudi lao dong dang trong thoi gian:

- Nghi ém dau, didu duting, nghi viéc duogc sy déng ¥ ctia ngudi sir dung lao
ddng.

- Bi tam giam tam gift

- Chor két qua ctia co quan ¢6 thim quyén didu tra, xac minh va két luan dbi
véi hanh vi vi pham duge quy dinh tai diém a khoan 1 Diéu 126 ctia Bd luét lao
dong.

- Nguoi lao déng nit c6 thai; nghi thai san; nudi con nhd dudi 12 thang tudi,
ngudi lao ddng nam phai nudi con dudi 12 thang tudi. Sau thdi gian néu trén s8
tiép tuc xem xét xtr 1y ky luét.

7. Ngoai cac quy dinh trén, cong ty thue hién nguyén tic xur ly vi pham ky
luat lao dong theo quy dinh cla Bo luét lao ddng va cic Vin ban hudng din thi
hanh B§ luét lao dong;

D. TRACH NHIEM VAT CHAT

Diéu 29. Ngoai cac hinh thirc ky luat da néu & céc didu 24, 25, 26 ngudi vi
pham ky luét phai thuc hién ché dd bdi thudng thiét hai theo qui dinh Diéu 130 B
ludt lao dong;

1. Ngudi lao dong 1am hu héng dung cu thiét bj hodc ¢ hanh vi khéc gay
thiét hai tai sin ctia ngudi sir dung lao ddng thi phai bdi thudng theo quy dinh ctia
phap luat; truong hop do so sudt, gdy hu qua khong nghiém trong, trj gid khong
qué 10 thang lwong ti thidu ving tai noi ngudi lao dong lam viéce, thi ngudi lao
dong phai bdi thuong nhidu nhét 1a 03 thang tién luvong, dugc khiu trir hang thang
vao lwong theo quy dinh khoéan 3 Diéu 101 Bb luat lao dong;

2. C8 y 1am sai, gay that thoat cong qu¥, gy thiét hai cho Céng ty thi phai
boi thuong theo gia tri thiét hai.
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3. Cac trudng hop tham 6 tién, hang hod, vét tu, trdm cép tai san phai bdi
thudng 100% gia tri theo gia thi trudng.

4. Trong san xuét, st dung may méc thiét bi, st dung vat tw, nhién liéu ma
tiéu hao vét tw, nhién lidu qua murc thi s6 vugt dé phai bdi thudng 100% gia tri hao
phi qua dinh muic dé.

5. Mua ban vt tu, nhién liu, hang ho4, gia cdng, dit hang... khéng dam bao
chit luong phai bdi thudng gi trj thidt hai.

6. Chi dao san xuét, chi dao k§ thuat, cAp ban v& khong dang... gay thiét hai
cho san xuit thi phai boi thuong 100% gia trj thiét hai.

7. Diéu khién xe 6t6, MATISA, godng vi pham céc quy dinh v& an toan giao
thong dudng sét, dudng bd, gy thiét hai v& ngudi va tai san thi phai chiu trach
nhi¢m bdi thudng 100% thiét hai do chi quan gay ra.

CHUGNG VII
PIEU KHOAN THI HANH

Pidu 30. Ban N§i quy ndy di duge lay ¥ kién cia BCH cong doan Cong ty.
Nguoi lao dong trong toan Cong ty c6 trach nhiém thi hanh.

Pidu 31. Ban Noi quy lao dong nay dugc ding ky tai S lao dong Thuong
binh x4 h¢i Thanh phd Ha N§i va c6 higu Iyc sau 10 ngay ding ky./.

GIAM pPOC
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