CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM

PUONG SAT HA HAI Doc lap - Tw do - Hanh phic
s6: 4/ 1QD-DSHH Ha Noi, ngay 7 thang 4 nam 2016

QUYET DINH
Vé viée ban hanh Quy ché Dan chi co so

HOI BPONG QUAN TRI CONG TY CO PHAN DUONG SAT HA HAI

Cian ctf Luat Doanh nghiép s6: 68/2014/QH13 dugc Qudc hoi nuge Cong hoa xa
hoi chi nghia Viéet Nam khéa X111, ky hop thir 8 thong qua ngay 26/11/2014;

Can et Diéu 1¢ (8 chiic va hoat dong Cong ty C6 phdn dutng st Ha Hai duge
thong qua tai Dai hoi déng c¢d dong Cong ty C6 phin dudng sat Ha Hai lan thi lan thi
nhét ngay 29/12/2015;

Sau khi xin y ki€n tham gia cta lanh dao Cong ty, cdc phong va Cong doan
Cong ty;

Theo dé nghi ctia Gidm doc Cong Ly,
QUYET PINH:

Picu 1. Ban hanh kém theo Quyél dinh nay Quy ché “Dan chu co sa” tar Cong
ly C6 phin duong sat Ha Hai.

Picu 2. Quyét dinh nay ¢6 hi¢u lue thi hanh ké tir ngay ky.

Pidu 3. Gidm doc, cdc Pho giam ddc, Trudng cdc phong, Thi truong cic don vi
¢6 trdch nhiem phd bign dén toan thé CBCNV trong Cong ty thye hien Quy¢t dinh

nay./.

Noinhin:

- Nhu dicu 3;

-PpuU, CH, BTN;

- Hoi déng quan tri;
- Ban Gidam dac;

- Ban Kiém soidt; _ A %) -
- Laru: VI TCHC. o
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QUY CHIE
DAN CHU CO SO |
Ban hanh kem theo Quyét dinh sc’i://«gl///QD—DSHH ngily/f// thang 4 nim 2016 cta
Hoi déng quén tri Cong ty C6 phin dutng sat Ha Hai

CHUONG I
NHUNG QUY PINH CHUNG

Di¢u 1. Pham vi didu chinh va Doi twong ap dung

Quy ché nay quy dinh noi dung quy ché dan cht co s& va hinh thire thue hién
dan chu tai noi lam viéc trong cdng ty.

Quy ché nay ap dung cho tat ca CBCNV dang cong tac va lam viée trong
Cong ty.

Dicu 2. Gidi thich tir ngiv

Trong Quy ché nay, cde tir nglt dudi day duge hiéu nhu sau:

|. Quy ché dan chii & co s¢ tai noi lam viée 1a nhimg quy dinh v& quyén, trach

nhiém cdc ndi dung nguoi lao dong dugce biét, dugc tham gia y kién, dugc quyet
dinh, duoc kiém tra, gidm sat va cac hinh thire thye hién dan chi ¢ co so tai noi lam
viée. |

2. Nguai st dung lao dong trong Cong ty C6 phan duong sat Ha Hai 1a Gidm
dbe Cong ty; Nguoi lao dong la ngudi ky két hop dong lao dong véi Giam dée Cong ty.

Dicu 3. Nguyén tic thyue hién quy ché dan chii co sé tai noi lam viée

I. Nguoi su dung lao dong phcu téon trong, bdao dam cac quyén dan chu cua

ngudi lao dong tai noi lam viéc; quyén dan chu dugce thye hién trong khubn kho
phap ludt thong qua quy ché dan chu cua Cong ty.

2. Quy ché dan chu duoc thuc hién cong khai, minh bach tai noi lam vi¢c
nham dam bao quyén va loi ich hgp phdp cua nguoi lao dong, ngudi sir dung lao
dong va Nha nudac.
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Didu 4. Nhitng hanh vi cAm khi thwe hién din chi tai noi lam vige

[. Thuc hién trdi cac quy dinh cua phap luat.

2. Xam pham an ninh quoc gia, trat ty an toan xa hoi, xam pham loi ich cuia
Nha nudc.

3. Xam pham quyén va loi ich hgp phap cia nguoi su dung lao dong va nguoi

lao dong.



4. Trii dap, phan biét doi xur voi ngudi tham gia doi thoai, nguoi khicéu nai, 0

cao.

CHUONG II
NOI DUNG QUY CHE DAN CHU CO SO TAI NOI LAM VIEC

Di¢u 5. Noi dung nguoi stv dung lao dong, phai cong khai

|. K& hoach san xudt, kinh doanh va tinh hinh thye hién k& hoach san xuét,
kinh doanh ctia Cong ty, phong, ban, xi nghiép, cung, doi san xuat.

. Noi quy, quy ché, quy dinh cua Cong ty, bao pOm: Noi quy lao dong; quy
ché tuyt,n dung, st dung lao dong; thang, bang luong, quy ché nang luong, quy ché
(ra luong, thudng; quy dinh an toan bao hd lao ddng, quy trinh van hanh may, thiét
bi, an toan lao déng, vé sinh lao dong, bao vé mdi trudng, phong chbng chay nb...

3. Tinh hinh lhuc hién céac ché do, chinh sach doi voi ngu'(‘)'i lao dong nhu: trg
céip thoi viée, tro c,ap mat viée lam, dao tao, dao tao lai, bdi duding chuydn mon
nghiép vu, tay nghé, tién luong, tién thudng, khdu trir tién luong, phan phdi 1o
nhudn, thiam quan du lich, van hoa thé thao.

4. Thoa uée lao dong tap thé ctia Cong ty, hinh thie thoa udce lao dong tap thé
khac (néu co).

5. Viée trich 1ap va st dung quy khen thudng, phic loi, cac quy do nguoi lao
dong dong gop (quy xa hoi). '

6. Trich ndp kinh phi cong doan, dong bao hiém xa hoi, bao hiém y t&, bao
hiém that nghiép.

7. Cong khai tai chinh hang nam ctia Cong ty vé cac ndi dung lién quan dén
ngudi lao dong; Pau tu phat trién, chi cho dao tgo, boi dudng va nang cao trinh do
cho ng}um lao dong; Thyc hién nghia vu nop thué, cac khoan nop khac theo quy dinh
cua Tong umg, ty Duong sat Viet Nam, bao hiém xa hoi, bao hiém y (&, bao hiém
that nghiép; Lo, 1ai va cac nguyén nhén chu quan, khach quan, bién phap dé tang i,
giam 16; Céc khoan thu nhip va binh quén ctia ngudi lao dong; Céc khoan thu, chi
khac.

Tiéu chudn can by, quy trinh va phan cap dé bat can b tir T6, Cung, Di
tro 1én.

9. K& hoach hoat dong cta Ban thanh tra cong nhan va két qua giai quy€t cac
don thu, khi¢u nai, 16 céo theo quy dinh cia phép ludt vé khiéu nai, 16 cdo.



10. Nghi quyét Dai hoi Dang bo Cong ty va Nghi quyét hoi nghi Ban chéap
hanh Dang bo Cong ty phan lién quan dén san xuat kinh doanh theo Nghi quy¢€t cua
Ban chap hanh; Nghi quyét cua Cong doan Céng ty, Doan Thanh nién Cong ty.

I1. Céac khoan thu cua Cong ty.

12. Dicu 1¢ hoat ddng ctia Cong ty va cac ndi dung khac theo quy dinh cua
phap luat.

Dicu 6. Noi dung ngudi lao dong tham gia y kién

I. Xay dung hoic stra doi, bo sung nodi quy, quy ché, quy dinh phai cong khai
tai Cong ty.

2. Cac giai phéap tict kiém chi phi, ndng cao nang xuat lao dong, an toan lao
dong, vé sinh lao dong, bao vé moi truong va phong chong chay no.

3. Xay dung hoic stra doi, bo sung thoa udc lao dong tap the Cong ty, cac
kién nghi vé san xuat, doi song, chinh sach...

4. Nghi quyét hdi nghi nguoi lao dong.

5. Quy trinh, thu tuc giai quyét tranh chap lao dong, xtr ly ky ludt lao dong va

trach nhiém vat chat.

6. Céc ndi dung khac lién quan dén quyén va nghia vu cta nguoi lao dong
theo quy dinh ctia phép luat

Picu 7. Noi dung nguoi lao dong quyét dinh

l. Giao két hop dong lao dong, thyc hién hgp dong lao dong, sta dobi, bo sung,
cham dut hop dong lao dong theo quy dinh ctia phap luét,

2. Noi dung thoa udc lao dong cia Cong ty.
3. Thong qua nghi quyét hdi nghi nguoi lao dong,

4. Gia nhap hoic khéng gia nhap to chirc cong doan, to chirc nghé nghiép va
(6 chire khéc theo quy dinh ctia phap ludt.

5. Tham gia hodc khong tham gia dinh cong,.

6. Cac ndi dung khéc theo quy dinh cia phép luat.

Diéu 8. Noi dung Nguoi lao dong ki¢m tra, giam sat

I. Thuc hién ké hoach san xuit kinh doanh cua Coéng ty, phong, ban, xi
nghiép, cung, doi san XUt

2. Thuc hién hop dong lao dong va céc ché dd chinh sach theo quy dinh cua

phap ludt.



3. Thue hién noi quy, quy ché, quy dinh phai cong khai ctia Cong ty, don vi.
4. Thuc hién thoa ude lao dong tap thé Céng ty; thue hién nghi quyét hoi nghi

ng,uou lao dong, ng_)hl quyét dai hdi céng doan Cong ty, két ludn cua Giam déc Cong
ty vé giai quyb{ kién nghi, dbi thoa.

. Trich 1ap va st dyng quy phuac lgi, cac quy do ngum lao dong dong gjop
trich ndp kinh phi ¢dng doan, dong bao hiém xa hoi, bao hiém y (&, bao hiém thit
nghiép.

6. Tinh hinh thi dua, khen thuong, ky ludt; khicu nai, t0 cdo va két qua giai
quyét khiéu nai, t6 cdo; két ludn cta thanh tra, kiém todn va thyc hién kién nghi cua
thanh tra, kiém toan lién quan dén quyén va loi ich cua nguoi lao dong.

7. Thye hién diéu 1& Cong ty va cac ndi dung khac theo quy dinh cua phap
ludt.

8. Thuc hién cac ndi dung cua quy ché dan chu quy dinh tai quy ché nay.

CHUONG 111
HINH THU'C THU'C HIEN DAN CHU TAI NOI LAM VIEC
Mue 1
HOI NGHI NGUOI LAO PONG

Pi¢u 9. To chire Hoi nghi dai bicu Ngwoi lao dong

|, Cong ty, don vi phai td chire Hoi nghi Nguoi lao dong hang nam.

2. Hoi nghi Nguoi lao dong duge to chiic 12 thang 1 lan.

3. 161 nghi ngudi lao dong duge 6 chire theo hinh thire hi nghi toan thé doi
vai cac don vi, hoi nghi dai biéu doi voi Cong ty.

Dicéu 10. Trach nhiém t6 chire Hoi nghi Nguwoi lao dgng

I. Nguoi stt dung lao dong c6 trach nhiém xay dung quy ¢ he t6 chire hoi nghi

nguoi lao dong, bd tri dia diém, thoi g gjmn cdc didu kién vat chat can thiét va 1 chire
hoi nghi nguoi lao dong Quy ché t6 chire hdi nghi nguoi lao dong duge ban hanh
sau khi tham khao y kién ctia t6 chirc cong doan tai co s¢ va phai dugc phd bién
cong khai dén nguoi lao dong trong Cong ty, don vi.

2. Cong doan Cong ty ¢6 trach nhiém phdi hop vai nguoi st dung lao dong
tham gia xa dung va thyc hién quy ché to chirc Hoi nghi Ngudi lao dong.

Muc 2
POI THOAI TAI NOI LAM VIEC
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Di¢u 11. Trach nhiém to chire doi thoai dinh ky tai noi lam vige

[. Doi thoai dinh ky tai noi lam viéc do nguoi st dung lao dong hoac duoc
ngudi lao dong ty quyén chu tri, phoi hop voi Céng doan Cong ty thyc hién 03
thang 1 lan dé trao doi thdng tin, théo luéin cac ndi dung quy dinh tai Dicu 64 cua B
ludt Lao dong; khoang céach gitia hai lan déi thoai dinh ky lién ké toi da khong qua
90 ngay. Trong truong hop thoi gian 16 chire doi thoai dinh ky tring véi thoi gian (o
chire 1161 nghi Ngudi lao dong thi Cong ty khong phai to chire doi thoai dinh ky.

2. Ngudi st dung lao dong ¢o trach nhi¢ém phoi hop vai Cong doan Cong ty
xdy dung va thue hién quy ché doi thoat.

Muec 3
CAC HINH THU'C THU'C HIEN DAN CHU KHAC

A ~ . r A Pl > r
Dicu 12. Cac hinh thire thye hién dan chu khac

|. Cung cip va trao doi théng tin tai cdc cude hop lanh dao chi chot, hdi nghi
chuyén dé hodc tai cdc cudc hop tr 6, doi dén toan don vi, Cong ty hoic tai cac
cudc hop chuyén mén cua cac don vi.

2. Niém yét cong khai cdc van ban ¢ nhitng dia diém thuén loi tai don vi,
Cong ty.

3. Cung cép thong tin qua hé thong truyén thanh, thong tin nhanh ndi b,
mang internet hodic bang vin ban, cdc an pham sach, béo gui dén timg nguoi lao
dong, don vi.

4. Tiép nhan théng tin qua cong tdc tiép dén, cac phan anh bing van ban, di¢n
thoai... cia ¢4 nhan hodc t6 chirc chuyén mon, doan the.

5. TH chie ldy y kién truc ticp nguoi lao dong do nguoi st dung lao dong, (0
chirc Pang, doan thé trong don vi, Cong ty thyc hién,

6. Tu quyét dinh bang vin ban,

7. Bidu quyét tai cac cudce hop, hoi nghi trong don vi, Cong ty.

8. Kién nghi, khiéu nai, t cdo theo quy dinh ctia phdp luét.

bidu 13. Ap dung cie hinh thire thye hién din chii khéce tai don vi, Cong ty

Nguoi sir dung lao dong, nguoi lao dong, 1o chirc dai dién cong doan can cu
(ng ndi dung quy ché dan chi quy dinh tai chuong II Quy ch¢ nay va diéu kién thuc
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(& cua don vi, Cong ty lya chon hinh thirc thuce hién dén chu quy dinh tai Diéu 20
Quy ché nay cho pht hop.

CHUONG 1V
PIEU KHOAN THI HANH

Dicu 14, Hi¢u lwe thi hanh

Quy ché nay ¢é hiéu lyc thi hanh ké tir ngay ky.
Bai bo cac quy dinh trude day trai voi Quy ché nay.
Piéu 15. Trach nhi¢m thi hanh

Cic don vi, cd4 nhan c6 lién quan trong toan Cong ty chiu trach nhi¢m thi
hanh./.

TM. HQI PONG QUAN TRI
SHU TICH

¢ Hiru Hung



